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ENGLISH VERSION

Instructions : (1) All questions carry equal marks.
(2) Answer any four of the following.

1 What is personnel management ? Discuss its importance and 17.5
characteristics.

2 Describe the qualification, qualities and functions of personnel 17.5

manager.

3  What 1s recruitment ? Discuss the functions, methods and 17.5
sources of recruitment.

4  Explain the meaning of promotion, Discuss the effects, reasons 17.5
and characteristics of an ideal promotion method.

5  What is job-analysis ? Explain the importance and process of  17.5
job-analysis.

6  What is performance appraisal ? Discuss its advantages and 17.5

limitations.

7  Explain various methods of providing training to workers and ~ 17.5

SUPETVISOTS.

8  "Training is expensive, but its absence 1s more expensive." - 17.5

Explain the statement.
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